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1. O6ume noJiokeHust

bubnuoTeka siBnsieTcs CTPyKTYpHBIM noapazaenenreM Llkosnbl, yuacTByromuM B yaeOHO-
BOCIIUTATEIILHOM IPOIIECCE B IEJISIX 00ECIeYeHUs MpaBa y4aCTHUKOB 00pa30BaTeIbHOTO Mpoliecca
Ha OEeCIUTaTHOE MOJIb30BaHNEe OMOIMOTEYHO-UH(POPMAITMOHHBIMHI PECYPCAMH.

Henssmu  OuOnMoTekH  SABISAIOTCA:  (QOpMUpOBaHME oOOLIEH  KyJIbTypbl JHMYHOCTH
oOyyarolmuxcs  Ha  OCHOBE  YCBOEHHUS  00s3aTeNIbHOTO MUHUMYMa  COJIep’KaHus
00111€00pa30BaTENbHBIX MPOTPaMM, HX afamnTalus K JKU3HU B OOIIECTBE, CO3JaHWE OCHOBBI IS
OCO3HAaHHOTO BBIOOpAa W TOCIEAYIOMIETO OCBOCHHS TPO(PECCHOHATBHBIX 00pa30BaTEIbHBIX
MporpaMM, BOCTMTaHHE TPAKIAHCTBEHHOCTH, TPYIOIIOOMS, YBOKEHHMsI K TpaBaM U CBOOOIaM
YeJioBeKa, JIO0BU K OKpykaromied npupone, Poaune, cembe, dhopMupoBaHue 310pOBOro odOpasza
YKU3HU.

Hacrosmee monoxkenne paspaborano B coorBercTBHH ¢ D3 or 29.12.1994 No78-D3 roma «O
OoubmmoTeyHoOM zerne», ¢ 3akoHoM Poccutickoit @eaepammm ot 29 12.2012 Ne 273 "O6 obpazoBanuu B PO",
¢ ®I'OC HOO Ne373 or 06.10.2009 roma, npukasza or 1 mapta 2004 r. Ne 936 «O peanuzanuu pericHus
koyierun MunucrepctBa obpaszoBanus Poccuu ot 10.02.2004 1. Ne 2/2 «O0 OCHOBHBIX HAIpaBJICHHSX
COBEPIIIEHCTBOBAHMSI JEATEIBHOCTH OMOIMOTEKH ydpekaeHwui obmiero odpasoBanus PDy, dexepanbHBIM
3akoHOM Ne 114-D3 «O npoTHBOASHCTBHN SKCTPEMUCTCKON AeaTeabHocTH oT 25.07.2002 1., DenepaibHBIM
3akoHOM «O 3amuTe nerel oT HHGOPMAIIHY, TPHUHHSIONINN Bpel X 3I0POBBIO U pa3BuTHION Ne 436-D3 ot
29.12.2010 r., ®enepanbHbIM 3aKk0HOM «O0 OCHOBHBIX TapaHTHAX MpaB pedeHka B Poccuiickoit emepartum
or 24 wrons 1998 r Ne 124-®3., pemieHUssMH YTpaBjieHUS O00pa3oBaHUEM aJIMHHHCTPALIUH
CoBetckoro paiioHa, ycraBom I1Ikosbl, osioxkeHueM 0 OUOIMOTEKE, YTBEPKJACHHBIM TUPEKTOPOM
[xombI.

JlesTenbHOCTh OMONMOTEKHM OCHOBBIBAETCS Ha MPUHIUIAX JEMOKpAaTHUH, TyMaHH3Ma,
OOIIEIOCTYTHOCTH,  MPUOPUTETa  OOIIEYEIIOBEYECKUX  LIEHHOCTEH, rpak 1aHCTBEHHOCTH,
CBOOOJIHOTO Pa3BUTHS JIMYHOCTH.

[Topsimox mONB30BaHUS HMCTOYHMKAMHU HH(OpMalnMM, NEpeYyeHb OCHOBHBIX YCIYT U
yCIOBUSL HX TPENOCTaBleHUs ompenenstorca HacrosmuM llonoxxkennem o OubnuoTeke u
[IpaBusIaMu 1MoIB30BaHUS OMOITHMOTEKOM.

[Ilkonma HeceT OTBETCTBEHHOCTh 3a JOCTYIMHOCTh M KadyecTBO OMOIMOTEUHO-
MH(GOPMALIMOHHOTO 00CTY)KMBaHUsI OUOINOTEKH.

Opranuzanus 00CcIyXKUBaHUS YYaCTHHUKOB 00pa30oBaTeNbHOTO Mpoliecca MPOU3BOIUTCS B
COOTBETCTBUU C TMpaBWIaMH TEXHUKU O€30MaCHOCTH, MPOTHUBOIOKAPHBIMU, CAHUTAPHO
TUTHEHUYECKUMH TPEOOBAHUSIMHU.

2. OcHOBHbDIC 312N

OcHOBHBIMH 32 1a4YaMH OUOJIMOTEKH SABJISAIOTCS:

- obOecrnieueHrne OOy4arOMMMCS, MEAAroTHYecKuM pabOTHUKAM, POAUTENSIM (3aKOHHBIM
MPEICTaBUTENSIM) oOyJaromuxcs (Janee - MoJb30BaTeNsiM) AOCTyNa K WHGOpPMAIUU, 3HAHUSM,
uesiM, KyJIbTypHBIM IIEHHOCTSIM TOCPEICTBOM HCIOIB30BaHUSI OMOIHOTEYHO-UH(POPMAITUOHHBIX
PECYPCOB LIKOJIBI;

- BOCIIMTAaHUE KYJIBTYPHOIO M TPAXKJAHCKOTO CaMOCO3HAHHs, IOMOIIb B COLMAIM3ALUN
o0yJaromerocs, pa3BUTHH €r0 TBOPUECKOTO TOTEHINAIIA;



- (opMupoBaHUE HABBHIKOB HE3aBUCHUMOTO OMOIMOTEYHOTO TIOJIB30BATEINS - O0YUCHHE TTOUCKY,
0oTOOpY ¥ KPUTHUECKOH OlleHKe HH(popManmu;

- COBEPIICHCTBOBAHUE MPEOCTABISEMBIX OMOTMOTEKON YyCIyr Ha OCHOBE BHEIPEHUS HOBBIX
MHOOPMALIMOHHBIX ~ TEXHOJIOTMH W KOMIIBIOTEpH3AMK  OHOIMOTEYHO-MH(POPMAITUOHHBIX
mporeccoB, popmMupoBaHue KOMPOPTHOU OHMOTHOTESUHOMN CPEIBI.

3. OcHOBHbIE (PYHKIHH
OcHoBHBIMH QyHKIUSAMHI OMOJINOTEKH SIBJIACTCH:
®opmupoBanue Gponaa 6udIMOTEUHO-UH(DOPMALMOHHBIX pecypcoB I1IkobI:
- KoMmIUleKTOBaHWEe  (oHAA  y4eOHOH, XyJOKECTBEHHOH, HAy4YHOW, CIPABOYHOM,
IIEJarOTUYECKOM U HAyYHO-TIOIYJISIPHOU JIMTEPATypOH;
- nononHeHue (onaa MHGOpPMALMOHHBIMU pecypcamu ceTh MHTepHeT, 6azamMu u OaHKaMu
JAHHBIX JPYTUX YUPEKACHUN U OpraHu3aluii;
- OCYIIECTBJICHUE Pa3MENIEHHUs], OpPraHU3aliy U COXPAHHOCTU JOKYMEHTOB;
co31aHue MH(POPMALMOHHON MPOXYKIUM:
OopraHu3alus U BeJIeHUe CIpaBOuYHO-0MbIrMorpaduueckoro anmnapara: an@aBUTHBIN
KaTaJior, KApTOTEKU (CHUCTEMATUYECKYIO KapTOTEKY CTaTeH, TeMaTUUECKHE
KapTOTEKH ), dJICKTPOHHBIN KaTaJIor;
pa3paboTka peKOMEeH1aTeIbHbIX Onbnorpaduueckux mocoouit (Cucku, 00630pHl,
yKa3aTelu UT.II.);

obecrnieueHue HHOOPMUPOBAHUS MOJb30BaTEIEH 00 MHPOPMAITMOHHOM
MPOAYKIIUH;
ocyliecTBieHne 0UOJIHOTeYHO-UHPOPMALMOHHOIO 00CTYKUBAHUS 00YYaAIOIIUXCSH:

- mpenocraBiieHHe WHGOPMAIMOHHBIX PECypCOB Ha pa3jMYHbIX HOCHUTENSX Ha OCHOBE
M3Y4YEHUS UX UHTEPECOB M MH(POPMAIIMOHHBIX TOTPEOHOCTEHH;

- CO3/laHuE YCJIOBHMM ISl peaju3aluy CaMOCTOSITENIbHOCTH B OOy4YeHHH, MO3HABaTEJIbHOM,
TBOPUYECKOM JEATETHHOCTH;

- opraHuzanus oOy4yeHHs HaBbIKaM HE3aBUCUMOTO OHOJIMOTEYHOrO TMOJb30BATENs U
noTpebuTens uHpoOpMalMu, COAEHCTBUE WHTETrpallMM KOMIUIEKCA 3HAHWM, YMEHMH M HaBBIKOB
paboTHI C KHUTOM U MH(POPMAITHECH;

- OKa3zaHue MH(OPMALMOHHON MOJJEPKKH B PEIICHUU 33/1a4, BO3HUKAIOIIKUX B MPOLIECCe UX
yueOHOM, caMo00pa30BaTeIbHON U JOCYTOBOM JESTEIbHOCTH;

- OpraHu3anusi MacCOBbIX MEpPONpPUSTUN, OPHEHTUPOBAHHBIX Ha pa3BUTHE oOOuIel u
YUTATEIbCKON KyIbTYphl TUYHOCTH, COACUCTBHUE PA3BUTHIO KPUTUUECKOTO MBIIICHUS;

- COJEHCTBHE 4IIeHAM [eJaroruYeckoro KoJulekTuBa u aaMuHuctpauuu [lkomnbr B
opranu3anuu 00pa3oBaTeIbHOrO IMpolecca U Aocyra odydaromuxcs (MPOCMOTP BUACO(PHIBMOB,
CD nuckoB, mpe3eHTAaI| )

- PYKOBOJICTBO BOCIHUTATENBbHON pabOTON ¢ KHUTOW B rpynmnax MpoajeHHOro JIHS, B Kiaccax
KOMIIEHCUPYIOIIET0 00y4YeHHsI, B KOPPEKIIMOHHBIX Kaccax (MpU UX HAJTUYUK);

ocyuiecTBjieHre OMOIHOTEYHO-MH(POPMALMOHHOI0 O0CHYKUBAHUS NMeAarorm4ecKux
pPadOTHUKOB:

- BBISIBJICHHE WH(OPMAIMOHHBIX MOTPEOHOCTEW U yIOBJIETBOPEHHE 3aMPOCOB, CBS3AHHBIX C
oOyueHueM, BOCIIUTaHUEM U 3JI0POBbEM JIETEI;

- BBIABIIEHHE HH(POPMAIMOHHBIX TMOTPEOHOCTEH M YAOBIETBOPEHHUE 3alpocoB B o01acTu
MeJarornyecKuX NMHHOBAIIMI M HOBBIX TEXHOJIOTHIA;

- coJieficTBUE MPO(ecCHOHANIBHON KOMIETEHIINH, TMOBBIIICHUIO0 KBaTU(UKAIIUU, TPOBEICHHUIO
aTTecTaluu;

- co3maHue OaHKa MeJarormyeckod WHGOpMaluyd Kak OCHOBBI €IUHOW HH(OPMAIIMOHHON
cinyx0bl [IIKOTBI, OCYIIIECTBICHHE HAKOIUICHHUS, CHCTEMaTH3allid HMHQPOpPMAIUU IO MpEeAMETaM,
pazaenaM U TemMawm;

- OCyllecTBlIeHHE Tekymero wuHpopmupoBanus (AHM uHOpManuu, 0030pbI HOBBIX
NOCTYIUIGHUH W NyOnukanuii), WHQOpPMHUpOBaHME PYKOBOJCTBA  00I€00pa30BaTENLHOTO
YUPEKJICHHS TI0 BOIIPOCAM YIpaBJICHUs 00pa30BaTeIbHBIM MPOIIECCOM;



- C0coOCTBOBAHME MPOBEJICHUIO 3aHATHI 1O (POPMHUPOBAHUIO UHPOPMALMOHHOM KyIbTYPHI;
ocyliecTBileHHe OuOIHOTEYHO-MHPOPMALMOHHOIO OOCIY:KMBAaHUSI POAMTeJIeH
(3aKOHHBIX NIpe/ICTABUTEJIei) 00yYalomMXcs:

- YIOBJIETBOPEHHUE 3alPOCOB IOJIb30BATENEH U MH()OPMUPOBAHHUE O HOBBIX

MOCTYIUICHUSIX BOMOJIHNOTEKY;

- KOHCYJBTHPOBAHHUE IO BOIPOCAM OPraHU3aIMHd CEMEHHOTO YTEHHsI, 3HAKOMCTBO C
nHpopManrei o BOCIIUTAHUIO JIETEH;

- KOHCYJIbTUPOBAHKE IO BOIIPOCaM y4e€OHBIX MU3AaHUM 00ydaromuxcsl.

NpoBeJeHHe TPOBEPOK CHPaBOYHO-OMOJHOrpaduyeckoro ammapara ¢oHaa Ha

HaJINYHe IKCTPEMHCTCKHUX MaTePHAJIOB:

- Ha3Ha4YeHHBIC TpPUKa3oM aupekropa IIIKosel, OTBETCTBEHHBIC JMIA, MPOBOJISAT IMPOBEPKY
crpaBO4YHO-OMOMMorpaduueckoro ammapara ¢ouga I[llkoasl Ha HamuyuMe HSKCTPEMHUCTCKHUX
MaTepHaJoB.

4. Opranuszaums 1esiTeJIbHOCTH OUOJINOTEeKHU
bubnnoreuno-uHpopMamoHHOe  OOCIIYy)KMBAaHME  OCYIIECTBIIETCS HAa  OCHOBE
O610IMOTEeYHO-UH(POPMALITMOHHBIX PECYPCOB B COOTBETCTBHM C Y4Y€OHBIM U BOCHHMTATEIbHBIM
rianamu 1Ikosel, mporpaMMamu U miiaHoM paboThl OMOTUOTEKH.

B mensx obecrneuenuss MonepHU3aNMK OWOIMOTEKH B YCIOBUAX WH(OPMATH3AINH
oOpa3oBaHMs W B Tpelenax CpeACTB, BbAeNseMbIX yupeautenem, Illkona oGecneunBaer
OnOIMOTEKY:

- TapaHTUPOBAHHBIM (UHAHCUPOBAHWEM KOMILUIEKTOBAHUS OWOIMOTEYHO-UH(POPMAITMOHHBIX
peCypcoB;

- HEOOXOJAMMBIMU CITY’KEOHBIMU M TPOU3BOJICTBEHHBIMHU MOMEIIEHUSIMU B COOTBETCTBUU CO
CTPYKTYpOW OHMOMMOTEKM ¥ HOpMaTMBaMH TI0 TEXHHKE OE€30MacCHOCTH  DKCIUIyaTalluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BIAXXKHOCTH, 3albUIEHHOCTH MOMEUICHHS, KOPPO3HMOHHO-
AaKTUBHBIX MpHUMECEeHd WM AJIEKTPONPOBOJALICH MbUIM) M B COOTBETCTBUU C IOJIOKEHUAMU
CanllnHa;

- COBPEMEHHON 3JIEKTPOHHO-BBIYUCIUTENbHOMN, TEIEKOMMYHUKAIMOHHOW M KOMHUPOBAJIBHO-
MHO>KUTEJIbHOU TEXHUKOU U HEOOXOAUMBIMU IIPOTPAaMMHBIMU MTPOIYKTAMU;

- PEMOHTOM U CEPBHUCHBIM OOCIIY>KHBAHUEM TEXHUKH U 000pyI0BaHUs OMOIUOTEKH;

- OuOIMOTEYHOU TEXHUKOMN M KaHIIENSPCKUMU MPUHAITICKHOCTIMHU.

[kona co3maeT yclioBUS Ui COXPAHHOCTH ammaparypbl, 00OpyJOBaHUS M UMYILECTBa
OUOIHOTEKH.

OTBETCTBEHHOCTh 32 CUCTEMAaTHYHOCTh M KayeCTBO KOMIUIEKTOBAaHUS OCHOBHOTO (oHJA
OuOIMOTEeKH, KOMILIEKTOBaHHE Yy4eOHOTO (POHZAa B COOTBETCTBUHU C (pelepalbHBIMHU MEPEeUHIMU
y4eOHHUKOB M Y4eOHO-METOJWYECKMX U3JaHuil, CO3JaHHe HEOOXOMUMBIX YCIOBHHA Ui
NesITeNbHOCTH OMOMMOTEeKH HeceT AUpeKTop LIIKOIbI B COOTBETCTBUH C YCTABOM YUPEKACHHUS.

Pexxum paboThl OMOIMOTEKH OMpeeNsaeTcsl 3aBeAyIOIUM OUOIMOTEKOH B COOTBETCTBUU C
npaBuwiaMu BHyTpeHHero pacrnopsiaka Ilkomnsr. Ilpu onpenenenuun pexunma paboTsl OMOIMOTEKU
MIpelyCMaTPUBAETCS BbIJICTICHHE:

- JIBYX 4acOB pab0o4ero BpeMeHH €XXeTHEBHO Ha BHIMOJIHEHNE BHYTPHOMOINOTEYHOM padoThI;

- OJIHOTO pa3za B MECHI] - CAaHUTAPHOIO JIHS, B KOTOPBIH OOCITy)KMBaHUE IOJIb30BaTeNell He
IIPOU3BOJIUTCS;

- HE MEHEE OJIHOTO pa3a B MECALl - METOAUYECKOTO JIHS.

B nemsx oGecriedeHus palMoOHAIBHOTO HMCIOJIB30BaHHUsS MH(OPMAIIMOHHBIX PECYPCOB B
paboTe ¢ JeTbMM M IOHOLIECTBOM OuONMOTeKa 00Ie00pa30BaTENILHOTO — YUPEKICHUS
B3aMMO/IEHCTBYeET ¢ OubimoTekaMu MuHKCTEpCTBa KynbTypsl Poccuiickoit @eneparum.

5. Ynpasiaenue o0udauorexoid. lItaTel
VYnpaBienue OHONMMOTEKONH OCYIIECTBISIETCS B COOTBETCTBHHM C 3aKOHOAATEIbCTBOM
Poccuiickoit @enepannu, cyorektoB Poccuiickoii @eneparuu u yctaBom LLIkosl.



OO11ee pyKOBOJICTBO JAEATEILHOCTHIO OMOIMOTEKN ocymiecTBIsAeT qupekTop LIIKkombl.

PykoBoaCTBO OMONIHMOTEKOW OCYIIECTBISICT 3aBEAYIOMUN OUOIMOTEKON, KOTOPHI HECET
OTBETCTBEHHOCTb B IpejesiaX CBOCH KOMIETEHIUH mepen AupekTopoM Llkosel, o0ydaronmmucs,
UX POJIUTENSIMH (3aKOHHBIMU NPEICTABUTEIISIMH) 32 OPraHU3alMI0O U PE3yIbTaThl JIEATEIbHOCTH
OUOIMOTEeKH B COOTBETCTBUH C (DYHKIMOHATBHBIMU OOS3aHHOCTSIMH, HPEAYCMOTPEHHBIMHU
KBaJTM(UKAIIMOHHBIMHI TPEOOBAHUSMH, TPYAOBBIM JOTOBOPOM U ycTaBoM LIIKoJIbI.

3aBenyromuii  OMOIMOTEKOW Ha3HA4YaeTCsl PYKOBOJUTEIEM 0011e00pa30BaTeIbHOTO
YUPEKACHUS, MOXKET SBISATHCS WICHOM IMEAarorMYecKoro KOJUIEKTUBA M BXOJUTh B COCTaB
neparormyeckoro coera koI

3aBeayrouuii  OuOMMOTEKOM  pa3paldaThiBa€T M IPEACTABISAET  PYKOBOIUTEIIO
00111e00pa30BaTENBHOTO YUPEKACHUS HA YTBEP)KIICHUE CIIeTYIOUINE TOKYMEHTHI:

- TIOJIO’KEHHE O OUOIITHOTEKE;

- IpaBuUJIa MOJIb30BaHUS OMOIHOTEKON;

- CTPYKTYpy W INTaTHOE pacrnucaHhe OHOIMOTEKH, KOTOphIe pa3pabaThIBAlOTCS HA OCHOBE
00beMOB PaboT, OMPEACIICHHBIX MOJIOKEHNEM O KOHKPETHON OubianoTeke o01ieo0pa3oBaTeIbHOTO
YUPEKACHUS C UCTIOIB30BaHUEM «MeKOTPacIeBhIX HOPM BPEMEHH Ha MPOIECCHI, BHIIIOIHIEMBIE B
oubnuorekax» (IlocraHoBienne MuHHCTEpCTBa TpyZla M COLMAIBHOTO pa3BUTHA Poccuiickoit
deneparun ot 3 Gespans 1997 r. Ne 6);

Ha paGory B OuOMMOTEKY NTPUHUMAIOTCS JIMIA, WMEIONIME HEOOXOIUMYIO
npo(heCCHOHAPHYI0  TIOJTOTOBKY, COOTBETCTBYIOIYIO  TPEOOBaHUSAM  KBaM(UKAITHOHHON
XapaKTEPUCTUKH TIO JIOJDKHOCTH W TIOJTYYE€HHOU CIIEIUALHOCTH, MOATBEPKICHHYIO JTOKYMEHTaMH
00 oOpa3oBaHuM U (WIK) KBaTU(PUKALIUH.

PaGoTHHMKM OMOTMOTEKH MOTYT OCYIIECTBIIATH MEAArOrMYECKyIO e TEIbHOCTb.

TpynoBsie oTHOmIEHHST PaOOTHHKOB OnOMMOTeKH M IIIKOJBI perymupyrorcss TpyIOBBIM
JOTOBOPOM, YCIOBHS KOTOPOTO HE JOJDKHBI HPOTHBOPEYHTH 3aKOHOAATENLCTBY Poccuiickoid
®denepanuu 0 Tpyae.

6. [IpaBa u 006513aHHOCTH OUOJINOTEKHU
PaGoTHuKH OMOIMOTEKH UMEKOT NMPAaBO:

- CaMOCTOSITENILHO BBIOMpATh (OPMBI, CPEACTBA M METOABI OHOIMOTEYHO-WH(POPMAIIMOHHOTO
o0CITy’)KuBaHUsI 00pa30BaTEIBHOTO M BOCHHTATEILHOTO MPOIECCOB B COOTBETCTBHH C IEISIMU H
3aauamu, yKazaHHbIMU B [10J10keHNN 0 OMOIMOTEKE IIKOJIbI;

- TPOBOJUTH B YCTAaHOBJICHHOM TOPSIKE (AaKyIbTaTUBHBIC 3aHITHS, YPOKH M KPYKKH
OMOIMOTEYHO-OMOIMOTpaPUIECKUX 3HAHUN U HHOOPMAITMOHHOU KYJIbTYPHI;

- OIpeneNATh HCTOYHUKU KOMIUIEKTOBaHHS UH()OPMAIIHOHHBIX PECYPCOB;

- M3bIMaTh M PEATU30BBIBATH JIOKYMEHTHI M3 (DOHIOB B COOTBETCTBHU C WHCTPYKIIUCH I10
yueTy 6ubnroreyHoro GoHza;

- ompeneNniaTh B COOTBETCTBHM C TIpaBWJIAMH IMOJIb30BaHus OuOimotekod IlIkossr,
YTBEPXKJICHHBIMH PYKOBOJHTEIEM OO0IIe00pa30BaTEIbHOTO YUPEXKICHHS, M O COTJIACOBAHUIO C
POIUTEILCKUM ~ KOMHTETOM BHJbl W pa3Mepbl KOMIICHCAMU  ymiepOa,  HAHECEHHOTO
M0JIb30BaTeIsIMU OUOINOTEKY;

- BHOCHUTD NpeaniokeHus naupekTopy LLKonsl Mo coBepiieHCTBOBAaHHUIO OTIATHI TPyJa, B TOM
quclie HaJI0aBOK, JOMJaT U MPeMUpPOBaHUS PaOOTHUKOB OMOTHMOTEKH 3a JIOTIOTHUTENbHYIO0 PadoTy,
HE BXO/JISIIYI0 B KPYT' OCHOBHBIX 00S3aHHOCTEH paOOTHUKOB OMOIMOTEKU; MO0 KOMIIEHCAIMOHHBIM
MEpPOTIPHUATHSAM, CBA3aHHBIM C BPEIHBIMH YCIOBUSAMH Tpyda (OMONMHOTEYHAs! MbLIb, MPEBBIIICHUE
HOpMaTHBa PabOTHl HA KOMITBIOTEPE).

- yudacTBOBath B ynpasienuu llIkomnsl B mopsiake, onpeaenseMmoM yctaBom [1Ikounsr;

- OBITH MPEACTABICHHBIMU K PA3IMYHBIM (popMaM MOOIIPEeHHs], HATpaJdaM U 3HaKaM OTIHYUS,
MPEeIyCMOTPEHHBIM Il paOOTHUKOB 00pa30BaHUs U KyJIbTYpHI;

- y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJATeNnbCTBOM Poccwuiickoit denepanuu B pabote
OMOTMOTEYHBIX ACCOIMAIINIA UITH COIO30B.



PaboTHnku 0u0/IMOTEK 0013aHbI:

- o0ecneunTh TOJIb30BATENISIM BO3MOXKHOCTH PabOTBI ¢ HMH(POPMALMOHHBIMU pPeCypcaMu
OMOIMOTEKH;

- uH()OPMUPOBATH MMOJIL30BATENEH O BUJAX MPEIOCTABISIEMBIX OUOINOTEKOHN YCIyT;

- o0ecrneynTh HAy4YHYIO OpraHu3anuio (JOHIOB U KaTajIoroB;

- (opmupoBaTh (GOHABI B COOTBETCTBHHM C YTBEPXACHHBIMU (elepabHBIMU IEPEUHIMH
y4eOHBIX W3JaHHWW, 00pa30BaTENbHBIMU IPOrpaMMaMU O00IIe00pPa30BATEIBHOTO YUPEIKICHHUSA,
HMHTEpEecaMu, HOTPEOHOCTSIMH U 3allpOCAMU BCEX KAaTErOPUi M0JIb30BaTENEH;

- COBEpIICHCTBOBATh MHPOPMALMOHHO OnOMorpaduyeckoe u OMOIUOTEUHOE 0OCTY)KHBAHNE
II0JIL30BaTEIICH;

- o0ecrieynBaTh COXPAaHHOCTh MCIIOJIB30BaHUS HOCUTENEH WHPOpMALNY, UX CHCTEMAaTH3aIHIO,
pa3MeIeHne u XpaHeHue;

- obecrieunBaTh PEKUM pabOThl B COOTBETCTBUH C MOTPEOHOCTAMU MOJb30BaTeNel U paboToi
IIxomsr;

- OTYMTHIBATHCS B YCTAHOBIICHHOM TOPsiIKe Tiepes] tupekTopom [1komsr;

- MMOBBIIATH KBATH(PHUKALIUIO.

7. IlpaBa u 0013aHHOCTH NOJIb30BaTe el ONOINOTEeKH
IMonb3oBaTe1u OMOJIMOTEKN HMEIOT MPABO:

- TIOJIyYaTh MOJTHYI0 WH(OPMAIIUIO O COCTaBe OMOIMOTEYHOTO (pOHIA, MHPOPMAITMOHHBIX
pecypcax u mpeIoCTaBIIeMbIX ONOIHMOTEKON yCIyTrax;

- I0JIb30BATHCS CIIPABOYHO-OMOIMOrpadMueckuM anmnaparom OUOINOTEeKY;

- TTOJTy4aTh KOHCYJIBTAI[HOHHYIO TOMOIIb B TIOUCKE U BBIOOPE NCTOYHUKOB MH(OPMAITUH;

- TOJy4aTh BO BPEMEHHOE MOJIb30BaHHE HA AOOHEMEHTE U B YUTAJILHOM 3ajie MeyaTHbIe
W3J1aHus, ayAMOBHU3YyalbHbIE JOKYMEHTHI U APYrue UCTOYHUKU MHGOpMAIIY;

- IPOJAJIEBATh CPOK MOJIH30BAHUS IOKYMEHTaMU;

- TI0JTy4aTh TeMaTH4eckue, pakrorpapuiecKkue, yTOUHSomue U 0noImorpaguieckue CrpaBKu
Ha ocHOBE (oHIa OMOITHOTEKH;

- MOJy4aTh KOHCYJIbTAIMOHHYIO TIOMOUIs B paboTe ¢ nHpopManuend npu Moiab30BaHUU
AJIEKTPOHHBIM U UHBIM 000pYyI0BaHUEM;

- y4acTBOBATh B MEPONPUATHUSAX, IPOBOJUMBIX OUOINOTEKOIH;

- oOpararbcest ISt pas3penieHus KOHGQIMKTHON cuTyauu K aupekropy LIkomsl.

Hoab30BaTeu 0UOJIMOTEKN 00513aHbI:

- co0M0IaTh MpaBuJa MOJIb30BaHUs OMOINOTEKOM;

- OEepe’KHO OTHOCHUTHCS K MPOU3BEICHUSIM IeyaTu (He BBIPHIBATh, HE 3aru0arh CTpaHUIbl, HE
JenaTh B KHHrax MOJYEPKUBAHUI, MOMETOK), MHBIM JOKYMEHTaM Ha pa3IMYHBIX HOCHUTEISX,
000pyI0BaHUIO, UHBEHTAPIO;

- MOJJIEPKUBATh MOPSAIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTyIe OWUOIHOTEKH,
PacrooKeHusl KapTO4yeK B KaTajaorax U KapToTeKax;

- 0JIb30BATHCS LIEHHBIMH U CIIPABOYHBIMU JOKYMEHTAMHU TOJIbKO B IOMEIICHUN OMOIHOTEKH;

- yOenuThCs NpU TOJYYEHUU JOKYMEHTOB B OTCYTCTBUU JE(PEKTOB, a MPH OOHApPYKEHUU
npouHPOPMHUPOBATE 00 3TOM paboTHUKA OHOIMOTEKH. OTBETCTBEHHOCTh 3a OOHApY)KEHHBIE
ne(eKThl B claBaeMbIX JOKyMEHTaX HECET MOCIEeTHHUI MOJIb30BaTeNb;

- pacluCBIBaTBCS B YHUTATENbCKOM (QOpMYJspe 3a KaXAblil MOJYyYeHHBIH JOKYMEHT
(uckmoveHue: obyyaromnrecs 1-2-X KaccoB);

- BO3BpaIllaTh JOKYMEHTHI B OMOIMOTEKY B YCTAaHOBIIEHHBIE CPOKH;

- 3aMEHATH JOKYMEHThI OMOIMOTEKH B Cllydae UX yTPaThl WU MOPYU UM PaBHOLIEHHBIMH JINOO
KOMIIEHCHPOBATh yIIepO B pa3Mepe, YCTaHOBIEHHOM IPaBUIIaMU MOJIb30BaHUS OMOIMOTEKOMH;

- TOJIHOCTBIO PACCUUTATHCS C OMOMMOTEKON MO0 HCTEYEeHMM CpoKa OOy4eHHus WM pPaboThI
[koure.

[opsaok nojib30Banust ONOJIMOTEKOM:

- 3anuch oOywarommxcs [lkonsl B OMOMHMOTEKY MPOW3BOAMUTCA MO CIHUCOYHOMY COCTaBY

KJlacca B MHJMBUYaTbHOM TOPSAKE, TMEeIarorn4eckux U WHBIX paboTHUKOB LlIkomibl, poauteneit
(3aKOHHBIX TPEJCTABUTENEH) 00YJAIOIIUXCS - 110 MACTIOPTY;

- IepeperucTpaIys noab30BaTeNNel OMOTHOTEKN IPOU3BOIUTCS €XKETO/THO;



- JOKYMEHTOM, IOATBEPKJAIOLIMM IIPaBO IOJIb30BaHUS OUOJIMOTEKOM, SBISETCS
YUTATENLCKUN (HOPMYIISp;

- YUTATENbCKUN (POPMYIAp (PUKCHPYET AaTy BbIJIAUM IOJIb30BATENIO JOKYMEHTOB U3 (hoHIa
OMOIMOTEKH U MX BO3BpAIICHUS B OMOITHOTEKY.

HOpﬂI[OK N0JIb30BaHNs A00HEMEHTOM:

- IIOJIb30BATCIIM UMCIOT IIPaBO IMOJYYUTh HAa JOM U3 MHOT'OTOMHBIX I/I3I[aHI/If/'I He 0oliee mATH
AOKYMCHTOB OJHOBPEMCHHO,

- MaKCUMAJIbHBIC CPOKH IMOJIb30BAHHA JOKYMCHTAMMU:

y4eOHUKH, yueOHbIE TOCOOUS - yUeOHBIN TOJ;

HAy4HO MOIyJIsIpHAs, MO3HABATEIbHAs, Xy10KECTBEHHAS

auTepaTtypa — 15 nHel;nepuoauyecKkie n31anus, U31aHus

MOBBIIIEHHOTO cripoca - 10 guei;
N0JIB30BATEIN MOTYT MPOJJIUTH CPOK IMOJIb30BAHUS JOKYMEHTAMHM, €CJIM Ha HUX

OTCYTCTBYCTCIIPOC CO CTOPOHBI APYTIUX MMOJIb30BaTEIICH.
HOpﬂ)IOK MOJb30BaHUA YUTAJbHBIM 3aJI0M:
- JIOKYMCHTBI, IPCAHA3SHAYCHHBIC IJIA pa60TI>I B YUTAJIBHOM 3aJIC, HA IOM HEC BBIJAIOTCH,
- ODOHOUKJIONICANH, CIIPABOYHHUKH, PCAKNEC, ICHHBIC U UMCIOUCCA B CAMHCTBCHHOM
OK3EMINTAPECAOKYMECHTBI BBIAAIOTCS TOJBKO JJIA pa6OTI)I B UHMTaJIbHOM 3aJi€.
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